
STANFORD TRAVEL PROGRAM 

DATE: JULY 2003 

TO: STANFORD UNIVERSITY FACULTY, STAFF, AND POST-DOCS

FROM: LIANE PFEIFFER, TRAVEL PROGRAM COORDINATOR

RE: APPLICATION FOR AN INDIVIDUAL CORPORATE CARD 

Please find enclosed an application for an American Express Corporate Credit Card. 

Complete both forms and forward to the Travel Program Coordinator, 3 Encina Hall, Mail Code
6048.

Navigant International and Palo Alto Village Travel have been selected as the agencies preferred for
Stanford’s business travel and it is recommended that you use this service. For Internet bookings use
TRIP at http://trip.stanford.edu to also gain access to Stanford’s discount airline rates.

If you have any questions please feel free to call me at 725-9102.

LP/DKC

July 2003 



STANFORD TRAVEL PROGRAM 

STANFORD UNIVERSITY REQUEST FOR AN AMERICAN EXPRESS CORPORATE CARD 

I, , request that an American Express Corporate
Card be issued for my use. I agree that I shall be personally liable for charges made to this card. 
Upon receipt of my American Express Card, I agree to:

Pay American Express for all charges incurred by the due date of the monthly billing.

Pay American Express for any penalty fees resulting from late payment to American
Express, however they are incurred. I understand that Stanford will not reimburse me for
penalty fees. 

Return my American Express Corporate Card to the University Travel Program Coordinator
upon termination of employment or when specifically requested to do so.

Signed:
     (Cardmember) 

Office Location:

Social Security Number:

Office Phone Number:

Date:

Please check:

  Faculty 

  Staff 

  Post-Doctoral Scholar 

July 2003 




